Student Affairs

Practicum/Internship - Contract with Placement Agencies

THIS CONTRACT, by and between

1.
Counseling and Student Affairs Program

   
Minnesota State University Moorhead

   
Moorhead, MN 56563


(218) 477-2009

2. Agency Name ___________________________________________


Address     
___________________________________________




___________________________________________


Phone
  
___________________________________________

3.
Student Name 
__________________________________________


Address
__________________________________________




__________________________________________


Phone
   
__________________________________________

This contract is established between the above parties and applies to the requirements of 

CNSA 691/692B for __________ semester __________ academic year.

It is mutually agreed that the above-named agency will provide the following services and supervision.

1.
An orientation to the service and definition of specific duties.

2.
Supervision within the service, to be performed by


_______________________________________________________


(Supervisor must hold a minimum of a master’s degree in counseling and student affairs or its equivalent, have 2 years of experience and must submit a resume, or have a resume on file, with the CNSA program).

3.
A written evaluation to be completed and returned directly to the faculty supervisor by the above-named supervisor upon the student’s completion internship.

4.
The supervision of the student will be done in accordance with the guidelines established by the agency for all agency personnel.  At least one hour each week should be set aside for one-to-one supervision and should include critique of videotaped counseling sessions.  Video equipment is available to the intern from the University.

It is agreed that the student will:

1.
Be at the agency on the following days and times (or otherwise by mutual agreement between student and supervisor).  A total of 750 hours are required for practicum and internship (100 hours for practicum and 650 hours for internship).


_______________________________________________________


_______________________________________________________

2.
Establish a list of 3 or 4 general learning goals with specific behavioral objectives for each goal.  Include one self-care goal.  This list should be completed within the first two weeks of the semester.  The list must be developed with and approved by the agency supervisor and internship instructor.  The list will also include the specific duties and responsibilities the student will be assigned.  This list is to be attached to and considered a part of this contract.

3.
Keep a daily log of activity in the agency.  This is a tabulation of how each hour is spent in the internship.  The log is to be handed in to the faculty supervisor at the end of the internship.

4.
Write an evaluation of the internship experience in the agency to be submitted to the faculty supervisor at the end of the internship.

5.
Attend weekly one-hour supervision sessions with the site supervisor and successfully complete weekly goals and objectives for improved counseling skills.

6.
Attend fifteen two-hour practicum seminars per semester, provide videotaped sessions for review, and demonstrate skills.

7.
Attend one-hour weekly individual supervision videotape critiques with faculty supervisor.

8.
Videotaping is required for all internship students. Clients must consent to taping.

9.
Adhere to ACA and ACPA Ethical Standards at all times.

It is agreed that the Minnesota State University Moorhead Counseling and Student Affairs program will provide the following:

1.
Assistance in planning the internship.

2.
Advisement to students regarding the types of agencies available for placement, various client groups served, and the responsibilities of the students in the internship.

3.
Advisement to students as to the requirements involved in the internship  (seminars, reports, skills, evaluations).

4.
Maintain periodic contact with the agency supervisor and the student to discuss the student’s progress.  In instances of logistic problems, either telephone contacts or written correspondence will be used.

5.
Faculty supervisor - who conducts the weekly seminar - will visit the site where the internship student is placed twice a semester, or as agreed.  This meeting will focus on the progress and areas in need of improvement of the student. The site supervisor and the student should be present.

6.
Give the student feedback regarding program supervision and maintain appropriate records for registration and grading.

It is the expectation of all three parties involved that the above conditions be met.  Should they not be met, it is imperative that all three parties discuss at the earliest possible date why these expectations have not been met.

The following signatures verify agreement to the above stated conditions:

______________________________________
Date _____________

Student

______________________________________
Date _____________

Agency Supervisor

______________________________________
Date _____________

Agency Director

______________________________________
 Date _____________   



MSUM Faculty Supervisor

