MINNESOTA STATE UNIVERSITY MOORHEAD
Classified Position Selection Decision Report

Position Classification:

Position Number:

Name of Department:

Applicant’s Name:

1. If the applicant has not been recommended for employment, explain. Decision must be based on
direct job-related factors, and the applicant’s qualifications, or lack thereof, must correlate to the
qualifications required to perform the duties of the position as indicated in the job description.

2. If applicant has been recommended for appointment, explain basis for the decision. Again,
decision must be shown to be based on direct job-related factors and the applicant’s qualifications
must correlate to the qualifications required to perform the duties of the position as indicated in the
job description.

3. Additional comments:

This form must be returned to the Human Resources Office with resumes, interview notes, and
evaluation forms PRIOR to making job offer to selected applicant.

Signature of Supervisor/Chair of Search Committee Date
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