
Log into LiveText as msumsupervisor 
Use the password you have been provided. 

  
Once you are in LiveText – click on “Reviews” 

 
You will now see ALL of the students who have submitted their Capstone Portfolio for 
Review to their MSUM supervisor.  Click on one of YOUR teacher candidates. 
 
 

 



Click on “Capstone Unit” 
 

 
Now you can click on “add comment” for each section.   
Please write substantial comments for the student in each section. 

 
You can click on “edit” again to add more comments later.    
 

 
 



 
Now, Click on “Assess” 

 
 

 
Once you click on “Assess” a new window will pop up.   
 
If this is the first time you have assessed this student, Click on “select” on the far right to 
choose the Capstone Portfolio Unit Rubric. 
 
If you’ve begun an assessment before, it will automatically pop up. 
Now you can see the Capstone Portfolio Unit Rubric. 
 
 



You can set each specific area to the appropriate level and add comments to each. 

 
 
 
At the bottom of the rubric, click on “Practice” if the student has not met the criteria for 
ALL of the rubric areas.  Click on “Official” if they have met ALL criteria. 

 

 
Click Save & Submit Assessment.   
 
If you are in the middle of an assessment and you need to take a break, you can utilize the 
“Save Assessment” button.  This WILL NOT send comments to the student, you must click 
“Save & Submit Assessment” in order for that to happen. 
 
The student will receive a copy of your comments.   
 



You will see the student record in the “Reviews” folder.  It will be coded based on the type 
of assessment you’ve completed.  
Here Debra Demo is NOT complete and she’s at the same place on the list. 

 
Here Debra Demo IS complete and at the bottom of the list, which may be several pages. 

 
If she needs to make changes, her icon will switch back to a blinking blank clipboard once 
she completes it and resubmits! 

 
Each of your students should show two check marks and an “official” assessment when 
you are done. 
 
If students need to make revisions, please contact them and make them aware they need 
to check the comments in their LiveText account. 
 
The successful completion of the Capstone Unit in the Portfolio will be a question on your 
final evaluation for each student so this MUST be completed first. 


